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Job Description

	Job title:
	MASH Statistics Lead and Teaching Fellow

	Department/School:
	Skills Centre

	Grade:
	7

	Location:
	University of Bath premises



	Job purpose

	
The main purpose of this post is to lead, coordinate, develop, deliver and monitor Mathematics Resources Centre (MASH) statistics and data analysis support, advice and guidance to all members of the University of Bath, including forming collaborations between MASH and academic departments. 

Statistics Leads are required to have and to further develop expert statistical knowledge, determined by their caseload and remit. As an expert in the field, they are responsible for further dissemination of this knowledge, to students and staff we support, within the MASH team and the wider university community. 




	Source and nature of management provided 

	
Head of the Mathematics Resources Centre (MASH)




	Staff management responsibility

	
Leadership and coordination of the statistical development, training and advice capabilities of all MASH team members.

Line management of MASH Teaching Fellow roles, as assigned.




	Career and Professional Development Activities

	
To engage in knowledge transfer, continuous professional development, consultancy and other forms of external engagement, as appropriate.
From time to time you may be asked to assist in the facilitation of CPD activities.  This will form part of your substantive role and you will not receive additional payment for these activities.  




	Special conditions 

	
To ensure adequate staffing of MASH activities which may be timetabled outside normal teaching hours, the post holder may be required to deliver one or more evening session each week. There may be occasions when the post-holder is required to work at a weekend. This will be offset by taking time in lieu (TOIL) at other times of the year. 





	
	Main duties and responsibilities

	1
	Leadership, Coordination and Delivery
· Provide expert leadership and development for all MASH staff involved in provision of statistical and data analysis advice, including leading Mathematics and Statistics Teaching (MAST) collaborations between MASH and academic departments, in support of the University’s strategic priorities.  
· Design, coordinate and/or deliver high quality, pedagogically sound, student-centred expert data analysis and statistical advice and support to all students and staff at the University of Bath. This will include developing support services on a range of applied data analysis and statistical techniques including (but not restricted to): experimental design; data collection; choice of statistical and other analytical techniques to employ; use of relevant software; interpretation of analysis results. This will also include developing, advising and training staff in MASH to ensure that statistics and data analysis support across the resources centre is high quality, complementary, annually reviewed and critically evaluated.
· Take a proactive approach to understanding stakeholder needs and to the sourcing, creating and/or developing of resources and approaches for the statistical analysis of data sets obtained from experimental work or on placement etc. 
· Provide leadership and robust project management of projects that will enhance the service provision and as part of MAST collaborations. This may include actively responding to institutional and national funding calls, designing and delivery of new activities, co-ordinating the submission of relevant grant proposals for development of learning support activities and materials for statistics.
· Provide drop-in and appointment-based statistics and data analysis support to students and staff at the University of Bath.
· Design, coordinate and/or deliver and monitor the MASH statistics and data advice service in collaboration with the MASH Coordinators.
· Undertake the relevant administrative tasks required to effectively achieve the duties associated with this post e.g. team meeting attendance; leading discussions and preparing papers for discussion in MASH; management of data

	2.
	Quality Assurance
· Lead and manage the implementation, in consultation with the Head of MASH, of a rigorous quality assurance framework to ensure quality, of all aspects of statistical and data analysis teaching, learning and support provided by MASH or as part of a MAST collaboration, and compliance with the University Code of Practice.
· Lead and manage robust evaluation of all aspects of activity relating to this post.
· Ensure that all appropriate inspection requirements and criteria are met for any inspection visits by an appropriate external accreditation body, external examiner or critical friend.

	
You will from time to time be required to undertake other duties of a similar nature as reasonably required by your line manager. You are required to follow all University policies and procedures at all times and take account of University guidance.
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Person Specification

	Criteria
	Essential
	Desirable
	A/F
	I/T
	R

	Qualifications
	
	
	
	
	

	Good degree in Statistics, Data Science or a subject with high statistical content.
	X
	
	X
	
	

	Postgraduate qualification in statistics or in a programme with high statistical content or equivalent professional training and experience
	X
	
	X
	
	

	Professional membership of the Royal Statistical Society or equivalent professional body
	
	X
	X
	
	

	Experience/Knowledge
	
	
	
	
	

	Significant experience using techniques for experimental design and data analysis.
	X
	
	X
	X
	X

	Significant experience providing support and/or guidance to non-specialists in the analysis of data.
	X
	
	X
	X
	X

	Extensive knowledge of a wide range of data analysis techniques and computer packages. 
	X
	
	X
	X
	

	Experience in delivering short courses in data analysis techniques for non-specialists.
	
	X
	X
	X
	X

	Experience in leading the development and implementation of new programmes
	
	X
	X
	X
	

	Proven track record of successfully leading and managing education development projects 
	X
	
	X
	X
	

	Awareness and understanding of the activities and objectives of the University as a whole
	
	X
	X
	X
	

	Experience of managing and developing staff
	X
	
	X
	X
	

	Proven change management experience
	
	X
	X
	X
	

	Skills
	
	
	
	
	

	Highly developed communication skills (written and oral) and working at all levels
	X
	
	
	X
	X

	Ability to explain complex technical statistical methodology to individuals who are not familiar with statistics
	X
	
	
	X
	X

	Ability to present technical statistical ideas using a wide range of approaches
	X
	
	
	X
	X

	Excellent organisational planning and project management skills
	X
	
	X
	X
	X

	Ability to work effectively in a team
	X
	
	X
	X
	X

	Ability to provide effective learning support 
	X
	
	
	X
	X

	Proven high quality teaching and assessment skills
	
	X
	X
	X
	X

	Proven leadership and coordination skills
	X
	
	X
	X
	

	Attributes
	
	
	
	
	

	Empathy with students for whom statistics is an unfamiliar or daunting subject
	X
	
	X
	X
	X

	Initiative to respond to a range of situations
	X
	
	
	X
	X

	Willingness to develop skills to enhance centre effectiveness
	X
	
	X
	X
	

	Creative, flexible and innovative approach
	X
	
	X
	X
	

	Positive, solutions-focussed attitude
	X
	
	X
	X
	

	A positive and resilience approach to change
	X
	
	X
	X
	X

	Proven ability to juggle and deliver against numerous demands and meet given timelines
	X
	
	X
	X
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